DISCLAIMER

NO MUNICIPALITY SHOULD ADOPT THIS VERSION WITHOUT CONSULTING WITH ITS
SOLICITOR

THIS IS SAMPLE ORDINANCE. IT HAS NOT BEEN APPROVED BY ANY ORGANIZATION.

RENTAL HOUSING ORDINANCE

SAMPLE

NOTE: IF A MUNICIPALITY DESIRES ONLY TO IMPLEMENT A RENTAL HOUSING REGISTRATION
PROGRAM THE PROVISIONS HIGHLIGHTED SHOULD BE DELETED.

AN ORDINANCE REQUIRING THE REGISTRATION OF RESIDENTIAL RENTAL UNITS WITHIN THE
(INSERT NAME OF MUNICIPALITY) WHICH WILL CREATE AN INVENTORY OF RESIDENTIAL
RENTAL UNITS, AND THE SYSTEMATIC INSPECTION OF INVENTORIED RENTAL UNITS AND
WHICH WILL ASSURE COMPLIANCE WITH ALL APPLICABLE BUILDING, PROPERTY
MAINTENANCE, FIRE, HEALTH, SAFETY AND ZONING CODES. THIS ORDINANCE IS ENACTED
PURSUANT TO THE AUTHORITY GRANTED BY TITLE 53 P.S. § 37403, SUBPARAGRAPH 60.

§ -1 Purpose; legislative authority; intent.

A. The (Insert name of municipality) recognizes the need for a registration program for
residential rental units which are located within the (Insert name of municipality) to ensure that
residential rental units meet all applicable building, property maintenance, fire, health, safety
and zoning codes and to provide an efficient system for compelling both absentee and local
landlords to correct violations and to maintain, in proper condition, residential rental units
within the (Insert name of municipality).

B. The (Insert name of municipality) recognizes that its citizens have an imperative need to be
free from diverse public nuisances which injure, or which threaten to injure, their health, safety
and welfare, including, but not limited to, any structurally unsafe or code-deficient residential
rental units, any fire hazards and any public nuisances known at public law or in law or equity




jurisprudence or as provided by the laws of the Commonwealth of Pennsylvania or the
ordinances of the (Insert name of municipality).

§ __ -2 Definitions.

As used in this article, the following terms and words shall have the following meanings, unless
the context clearly indicates that a different meaning is intended.

CERTIFICATE OF COMPLIANCE
A document issued by the Code Enforcement Officer indicating that a rental unit
registered under §§ 100-3 and 100-4 of this article complies with all applicable building,
property maintenance, fire, health and safety codes, ordinances, laws and regulations.
(INSERT NAME OF MUNICIPALITY)
The (Insert name of municipality) of , Pennsylvania, a political
subdivision of the Commonwealth of Pennsylvania
CODE ENFORCEMENT OFFICER
The (Insert name of municipality) Code Enforcement Officer appointed by (Insert name
of municipality) to enforce the Codes of the (Insert name of municipality)

LANDLORD
Any person, as hereinafter defined, who owns or controls one or more rental units and
rents, or who seeks to rent, such rental unit or rental units, either personally or through
a designated agent, to any person.

LAW ENFORCEMENT OFFICER
Shall have the meaning which is set forth in the Pennsylvania Rules of Criminal
Procedure.

OWNER
The legal title holder or holders of a rental unit or the premises within which the rental
unit is situated.

OWNER-OCCUPIED RENTAL UNIT
A rental unit that is occupied, in whole or in part, by an individual whose name
specifically appears on the deed for the premises where the rental unit is located.

PERSON
Any natural individual, firm, partnership, association, joint-stock company, joint
venture, public or private corporation, or receiver, executor, personal representative,
trust, trustee, conservator or any representative appointed by order of a court of
competent jurisdiction.

PREMISES

A lot, plot or parcel of land, including the buildings or structures thereon.
RENTAL UNIT



Any dwelling unit intended to be used as the living quarters for one or more
individuals and not occupied by the owner of the property. Hotels and motels as
defined in the (Insert name of municipality)’s Zoning Ordinance shall be exempt from
this article.

RESPONSIBLE LOCAL AGENT
A natural person having his or her place of residence in Bucks County, or who conducts
business in Bucks County on a regular or continuing basis, who has been granted legal
authority by the owner, in accordance with the laws of the commonwealth, as the
agent responsible for operating one or more rental units in compliance with the
ordinances adopted by the (Insert name of municipality) and for accepting all legal
notices or services of process with respect to said rental unit(s).
STRUCTURE
Anything constructed or erected which requires permanent location on the ground or
attachment to something having such location.

TENANT

Any individual who has the temporary use and occupancy of real property owned by another
person in subordination to that other person's title and with that other person's consent -- for
example, a person who rents or leases a rental unit from a landlord.

§ -3 Rental unit registration required.

No person shall lease, rent, occupy or otherwise allow a rental unit within the (Insert name of
municipality) to be occupied without first registering that rental unit with the Code
Enforcement Officer.

A. The owner of the rental unit shall register the rental unit with the (Insert name of
municipality) by fully completing and filing a current registration form with the (Insert name of
municipality), as provided in § 100-4.

B. Registration will be denied unless, all of the following requirements are met:

(1) All requirements of § 100-6, pertaining to inspection, including payment of required
fees for inspection.

(2) All fees, if any, charged by the (Insert name of municipality) for the registration of the
rental units are paid in full.

(3) All (Insert name of municipality) real estate taxes, all (Insert name of municipality)
utilities, including, but not limited to, water, garbage and sewage, and all fines imposed
pursuant to this article are paid in full.

(4) The owner or responsible local agent of the rental unit has provided the Code
Enforcement Officer with the information specified in §§100-4 (A). This information shall
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be supplied annually or, upon change of occupancy or transfer of property, in accordance
with § 100-4.

§ -4 Rental unit registration application and renewal.

No person shall lease, rent, occupy or otherwise allow a rental unit within the (Insert name of
municipality) to be occupied without first registering the rental unit with the (Insert name of
municipality) and designating a responsible local agent. Not later than December 1st each year,
all owners shall register each rental unit within the (Insert name of municipality) in accordance
with the requirements of this article for the subsequent year. Failure to register annually by
December 1st of each year, failure to reregister when required by this article or willful failure to
provide accurate information on the registration form shall constitute violations of this article.

A. Registration forms. Registration shall be made upon forms furnished by the (Insert name of
municipality) and shall, for every structure, require all of the following information.

(1) The street address, ward and lot number of the rental unit(s);
(2) The number and the type of rooms within each rental unit within a structure;

(3) Name, residence address, telephone number and, where applicable, an e-mail
address, mobile telephone number and facsimile number of all owners of the rental
unit(s);

(4) Name, residence address, telephone number and, where applicable, an e-mail
address, mobile telephone number and facsimile number of the responsible local
agent designated by the owner or owners;

(5) The maximum number of tenants permitted by the owner and/or responsible local
agent in each rental unit;

(6) The name, address, telephone number and, where applicable, an e-mail address,
mobile telephone number and facsimile number of the person authorized to collect
rent from the tenants;

(7) The name, address, telephone number and, where applicable, an e-mail address,
mobile telephone number and facsimile number of the person authorized to make or
order repairs or services for each rental unit, if the person is other than the owner or
the responsible local agent

(8) The name, address and telephone number of any lien holder(s) on each rental unit or
on the real property on which each rental unit is located at time of annual
registration;



(9) The name, listed telephone number and address of all tenants, the authorized
number of occupants, the actual number of occupants and the termination date of
the leasehold interest;

(10) The name, address and telephone number of any entity which insures the rental
unit for fire or casualty.

(11) The name of the responsible entity or person if the owner resides outside of Bucks
County as described in § 100-6.

B. Accurate and complete information. All information provided on the registration form shall
be accurate and complete. No person shall willfully provide inaccurate information for the
registration of a rental unit or fail to provide the information required for such registration. The
registration form shall be signed by the owner(s). When the owner is not a natural person, the
owner information shall be that of the president, general manager or other chief executive of
the organization. When more than one person has an ownership interest, the required
information shall be provided for each owner.

C. Transfer of property. If a premises is transferred to a new owner, the new owner of a
registered rental unit shall reregister the rental unit at the time of transfer.

D. Change in designated responsible local agent. Owners shall notify the Code Enforcement
Officer, in writing, of any change in the designation of the responsible local agent, including a
change in name, address, e-mail address, telephone number, mobile telephone number or
facsimile number of the designated responsible local agent, within five business days of the
change.

E. Registration term and renewals. Registration of a rental unit shall be effective for one
calendar year. All registrations shall expire on December 31 of each year.

F. Registration Fees. Registration fees shall be paid on an annual basis at the time the rental
unit(s) is registered. The fee shall for thirty dollars ($30.00) per unit for up to four units per
property and twenty-five dollars ($25.00) per unit for units in excess of four units per property.

§ __ -5 Out-of-County Owners

Every owner who is not a full-time resident of Bucks County shall designate a responsible entity
who shall reside within Bucks County. If the owner is a corporation, a responsible entity shall be
required if an officer of the corporation does not reside within the above-referenced area. The
officer shall perform the same function as the responsible entity. If the owner is a partnership,
a responsible entity shall be required if a partner does not reside within the above-referenced
area. Said partner shall perform the same function as the responsible entity. The responsible



entity shall be the agent of the owner, will receive notices and demands, and will perform the
obligations of the owner under this article and under rental agreements with occupants. The
identity, address and telephone number(s) of a person who is designated as the responsible
entity hereunder shall be provided by the owner or the responsible entity to the (Insert name
of municipality) as part of the annual registration process in Section, and such information shall
be kept current and updated as it changes. Designation of a responsible entity shall not prohibit
other authorized agents by the owner. It shall be presumed, for the purposes of this subsection,
any communication with a properly identified responsible entity shall serve as a communication
with the owner.












§ __ -12 Violations and penalties.

A. Pursuant to Title 53 P.S. § 37403, subparagraph 60, and pursuant to Title 53 P.S. §
39131.1(c), a violation of this article shall constitute a summary offense punishable as

follows:

First violation: costs of prosecution and a fine of $300, or 30 days imprisonment or both.

Second violation: costs of prosecution and a fine of $600, or 60 days imprisonment or
both.



Third and each subsequent violation: costs of prosecution and either a fine of $1,000, or
90 days imprisonment or both.
B. Each violation of this article and each day the violation is continued shall be deemed a
separate offense. A separate violation shall exist for each unregistered unit and shall be

deemed a separate offense.
C. The owner and the agent designated by the owner shall be subject to the penalties

referenced above.
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